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	Important:
This template is intended to help you comply with the information requirements of the data protection regulations.

- Black text is mandatory information that may be rephrased but not deleted

- Red text should be removed or replaced with your own text that aligns with your notification form. You may also add relevant information, such as research ethics and the project's value.

Use clear and simple language tailored to the recipient.
NB! If you are collecting personal data from children under the age of 15, you must inform both them and their parent(s)/guardian(s).




Do you want to participate in the research project [insert project title]?
Purpose of the project 
The purpose of the project is to investigate [brief description of what you aim to discover]. We will do this by [description of the method, e.g., interviews, surveys, observations, or other types of data collection]. To carry out the project, we will [brief description of the procedure]. The data we collect about you will be used for [state whether it is a research project, a PhD study, or another type of project]. 
[If applicable:]
We also want to [use/archive] the data for [describe any additional purposes, such as teaching or other research projects.] NB! Collected data cannot be used for purposes other than those specified in this document.
Why are we asking you to participate?
We are asking you to participate because you [brief description of the criteria set for participation in the project]. We obtained your contact details from [fill in]. We plan to include approximately [number] participants in total in this project.
Who is responsible?
The Western Norway University of Applied Sciences (HVL) is responsible for the personal data processed in this project [insert project title].
[If the project has collaborators/joint controllers, this must be stated here.]
Voluntary participation
Participation in this project is voluntary. You may withdraw from the project at any time without providing a reason and without any negative consequences for you.
What does participation in the project mean for you?
We will use [describe which method(s), e.g., questionnaires, interviews, observations, are used to collect data] to collect your personal data. This data will include [state which data is collected, such as name and contact information, background information, and any special (sensitive) categories of personal data]. The data will be recorded [electronically, in notes, via audio/video recordings].
[Describe further the topics the research will cover and provide examples of what you specifically aim to ask, discuss, or observe. Participants should have a clear expectation of what will occur.]
[If applicable:]
We will [also] collect data about you from [other sources than the individual, such as registers, records, student files, other individuals].
Use of your personal data
· We will only use your data for the purposes described in this document. We process personal data confidentially and in accordance with data protection regulations.
· Personal data will only be accessed by [describe who will access the personal data, e.g., the project team at HVL, any collaborators, questionnaire providers, etc.].
· [If applicable:] Your name and contact information will be replaced with a code. The list linking names, contact information, and codes will be stored separately from the other collected data.
· Data will be collected using equipment owned by HVL, stored on HVL's secured servers, and retained in accordance with HVL's guidelines for personal data.
· No personal data will be made publicly available, and you will not be identifiable in publications.
What gives us the right to process your personal data?
We process your data for research purposes in the public interest, pursuant to Article 6(1)(e) of the General Data Protection Regulation (GDPR).
[If processing special categories of data:]
We process your data for research purposes in the public interest, pursuant to Article 6(1)(e) and Article 9(2)(j) of the General Data Protection Regulation (GDPR).
What happens to your personal data when the research project is concluded?
[If complete anonymization or deletion of personal data:]
The personal data will be [anonymized/deleted] by the year [insert project end year].
[If storage or archiving of personal data:]
The personal data will be [retained/archived] when the project concludes in [insert project end year]. The purpose of further retention is [e.g., further research within the same field, teaching purposes, or reproducibility]. [Additionally, describe which data will be retained, where it will be stored, why, and for how long.]
Your rights
As long as you can be identified, you have the right to request access to, correction, or deletion of your data, and to object to its processing. You can also complain to the Norwegian Data Protection Authority. (Read more https://www.datatilsynet.no/en/rights-and-duties/rights-of-data-subjects/)
Where can you find more information?
If you have questions about the project or wish to exercise your rights, you may contact:
· Project Leader: [NAME]@hvl.no
· Data Protection Officer at HVL: Trine Anikken Larsen, Email: personvernombud@hvl.no  
Sikt – The Norwegian Agency for Shared Services in Education and Research has assessed that the processing of personal data in this project complies with data protection regulations. For questions about the assessment contact: 
· Data Protection Services (Sikt): Email: personverntjenester@sikt.no; Phone: +47 73 98 40 40.


Kind regards,
[Name of Project Leader]			[Name of Project Staff, if applicable] 
Project Manager				Project Staff 
Intern informasjon (Gul)

Intern informasjon (Gul)

Intern informasjon (Gul)

image1.png
A Hegskulen
paVestlandet




